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SAMPLE WORKSHEET 

WORKSHEET 
   REQUIRED FOR CONTRACT MODIFICATIONS 

a ** b c*** d e f **** g h* 

TOTAL   Agency        

Agency        
G & A ** 

G & A Portion,as  
a Percent, borne  
by this Contract /  

Cluster 

Currently Approved  
Annex "B" Budget 

Budget 

Allowable  
Modification  

Flexible Limits  
Percentage 

Upper  Budget  
Limit        

(c+(cxd)) 

Cumulative  
Changes Made to  

Date  

Changes, this  
Request Only 

Revised Current  
Budget Request        

(c+f+g) 

Budget Category 
Salaries (A) 3,000,000 $                    5% 3,150,000 $          (174,450) $            2,825,550 $                   
Fringes (A) 750,000 

0 

$                       15% 862,500 

0 

$             112,500 

0 

$             862,500 $                      
Other Than Personnel (B.C,D & F) 150,000 

0 

$                       10% 165,000 

0 

$             15,000 $               165,000 $                      
Specific Assistance to Clients (E) 50,000 $                         15% 57,500 $               7,500 $                 57,500 $                        
Equipment (I) 30,000 $                         10% 33,000 $               3,000 $                 33,000 $                        
Total Operating Costs 3,980,000 $                    (36,450) 

) 

$              - $                     3,943,550 $                   

General & Administrative  (G): 
Salaries (A) 1,000,000 $          27% 270,000 

0 

$                       5% 283,500 

0 

$             13,500 $               283,500 $                      
Fringes (A) 500,000 $             27% 135,000 

0 

$                       15% 155,250 

0 

$             20,250 $               155,250 $                      
Other Than Personnel (B.C,D & F) 100,000 $             27% 27,000 $                         10% 29,700 $               2,700 $                 29,700 $                        
Total for G&A Only 1,600,000 $          432,000 

0 

$                       36,450 $               - $                     468,450 $                      

Moved to Other Contracts, Programs  
or Clusters  

Total Cost 4,412,000 $                    - $                     - $                     4,412,000 $                   

Less Revenue 

Net Cost 4,412,000 $                    - $                     - $                     4,412,000 $                   

Profit 

Reimbursable Ceiling 4,412,000 $                    - $                     - $                     4,412,000 $                   

*The "Revised Current Budget Request" is a cumulative amount and should include all amounts the Provider has previously moved, including amounts within the Flexible Limits. 

*** Allowable costs only 
**** Provides an example of the flexibility provided under P1.10 where Contract Modifications are not required. 

** Total Agency G & A represents 100% of the Agency G & A irregardless of Division or Program.  The calcualtion of allowable G & A may generally be a more complex manual 
process where G &  A is fixed or controlled by factors outside the control of DHS. The percent is the portion of G & A borne by this contract / cluster.  

Provider Name________________________ 
Contract Number _ _ _ - _ _ _ _ - _ _  (______) 

Contract, Program or Cluster Name (if Clustered)________________________ 

 

 


